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Please copy the signature from the email and proceed with the next steps.
1. BRBREF+R). RAL. 8. BIAFEREZEREN 2 DERE—AFFEEN

1, Modify the name (word + name), position, email, telephone (according to the old

signature modification, the company name does not need to be modified)
2. SHBHERK:

HFF: +971 50 1904935

FH[E: +86 136 0535 3405

= +31 648067244

2. Number layout:

Dubai: +971 50 1904935

China: +86 136 0535 3405

Netherlands: +31 648067244

3. FHG—A AriaBBHENFEXMH, THHEE)

3, The font is Arial(view the corresponding screen recording file, complete the operation)
4, RE 2 NBHEENMRIEN. — ML, MULEERERP)

4, Set two hyperlinks (one company official website, one company linkedin, website to

view the operation instructions)

Onedayonegroup: http://www.onedayonegroup.com

linkedIn: https://www.linkedin.com/company/onedayonegroup/



http://www.oneydayonegroup.com
https://www.linkedin.com/company/onedayonegroup/
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Onedayone Group|
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|— Follow the old signature format for your name: first name first, then last name. Pay attention to capitalization and spacing.

HR
Onedayone Group|

Email |Iiuxiaohcnggonedaﬁung_groug.com l— Follow the template for bolding text in the signature. Do not alter the font style or color.
Phone: Format the phone number accurately with spaces as specified in the document.

Welcome to find more about usjonedayonegroup linkedin Two hyperlinks are set here. The link URL should refer to the operating instructions

in the Word file, and the link settings should refer to the video

[— Place your name, position, and company on separate lines. Remember to break the lines accordingly.
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1. Drag the LOGO image from the email onto the desktop.Copy the signature part of
the email (In order to ensure that everyone's signature format is consistent, please
be sure to copy)
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2. Follow the instructions to select Settings

(2 check v 9 compose v Kaply v i\ Replll v B ronsrc v X Delete (= ot s Q_soarch mai
¥ [ Favorites = 1 o/ Sompse >
[ All Unread {1} 7 mintuesago - Check >
¥ All sticky To wangwensheng ~ Show Comman Folder
cpwenshang . g 'S Show Side Bar
[2] Al Labeled HEnGHESE; LR e Gonty com=wangwensheng Ganedayor
Layout »
¥ &4 onedayonegroupiwa... . ) To: q = ¥ 5 iFonedayonegroup.coms Font Size 3
L inhax (1) Amitasage Time: 202476/ 148 (RE) 08:11
- e Import >
) ize 1
i et Taals >
e Ser 12%52024-06-13). 1 Account Settings...
B trash
& spam -6 Help
53 praft ¥ Yesterday (17 message) Check for Update...
[ Trash yuzlhui — ne day one About Foxmail
5 Labeled 1337133 | £4 Signup for Tencent Exmail
e

Re: 99993999

YUZIHUI ) Vestarday w Exit

a: +00 100 D300 —
Welcome to find more about us: enedayanegroup linkedin

YUZIHLI Yestentlay

Re: G990

YUZIHLL
Re

YUZIHUI

(S Ry 2 e . .




3. IRMBIETIEFEARINE F
3. Follow the instructions to select add image
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4. Paste the copied signature to the specified location
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5, Edit name, position, email, phone (name,position can refer to the old signature LOGO)
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Onedayonegroup: http://www.onedayonegroup.com

linkedIn: https://www.linkedin.com/company/onedayonegroup/

6. Add links to onedayonegroup and linkedIn in blue. Select first and then click the Add
link.Final click OK.
Onedayonegroup: http.//www.onedayonegroup.com

linkedIn:https:.//www.linkedin.com/company/onedayonegroup/
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